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1. O0uue MoI0KEHHS

[Tosutrka uHGOpMaUnOHHONW Ge3omacHocTH (nanee — Ilonutuka) MunuCTEpCTBA
necHOro XossiictBa PecnyOmuku Tarapcran (manee — MHHHCTEPCTBO) MpearoaraeT
CO3/laHHE COBOKYITHOCTH B3aMMOYBSI3aHHBIX HOPMATHBHBIX M  OpPraHU3allMOHHO-
pacTOpSAUTENBHBIX TOKYMEHTOB, OIpPENEeSIOIHNX IOPANoK obecrneueHus 6e30macHOCTH
nH(popManuu B UHGOPMALMOHHBIX cHcTeMaX MHHHCTEPCTBA, YNpPABIEHUS U KOHTPOJIS
MHGOPMAIIMOHHON 0€30MacHOCTH, a TAK)KE BBIJIBUTAIOINUX TPEOOBAHUA 110 MOIIEPIKAHUIO
oI00HOTO MOpSsi/IKA.

[ToquTuka oOTpaXkaeT TMO3UIHMIO pPYKOBOACTBA MuHHMCTEpCTBA 1O  BOIPOCY
obecneuenus HHPOPMAIIMOHHOMN Oe3omacHocTd MUHKHCTEPCTBA.

[lommTuka MuUHUCTEPCTBA HAllpaBJIeHa Ha:

HOPMATHBHOE peryJIMpoBaHUE Mpolecca oOMeHa 3aluMinaeMod wuH(opmanuen
MHUHHCTEPCTBA ¢ B3aMMOAEHUCTBYIOIIMMHE CTPYKTYPaMH, IOPUINYECKUMH U (PU3NIECKIMU
JULAMH,

YCTaHOBJICHUE OIIPENIEJIEHHOr0 OpraHu3al¥OHHO-IIPABOBOI0 pexuma
UCII0JIb30BaHus HH()OPMAIIMOHHBIX pecypcoB MUHUCTEPCTBA;

pa3paboTKy CUCTeMbl HOPMATUBHBIX JOKYMEHTOB MUHHUCTEPCTBA, 1eHCTBYIOMINX Ha
mpaBax CTaHAAPTOB W OIpPEAC/SIOMUX CTeNeHb KOH(QUIASHIUAIbHOCTH HH(OpMaLUH,
TpeOyeMblii ypOBEHb 3alllMINEHHOCTH OOBEeKTOB uHpOpMaru3anuu MUHHCTEPCTBA,
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI M COTPYAHHUKOB 3a COOJIIOIEHUE 3TUX TPeOOBaHHIA;

pean3aluo KOMILIEKCa OpraHu3alOHHBIX, UH)XEHEPHO-TEXHUYECKUX,
TEXHUYECKUX M  alllapaTHO-IPOrPaMMHBIX MEPONPHATHA 1O  HpenylnpekaeHUI0
HECaHKIMOHMPOBAHHBIX JEHCTBMM ¢ uHGpoOpManMed U 3alUTy ee OT YTEYKH II0
TeXHUYECKUM KaHajaMm;

NPEIOCTaBICHHE I10Jb30BaTENIIM HEOOXOAUMBIX CBEIEHHH I CO3HATEIHHOTO
NOJ/IEP)KaHUSI YCTAHOBJICHHOTO YPOBHSI 3allMIIEHHOCTH OOBEKTOB HWH(MDOpMaTH3ALMU
MunucrepcTBa;



OPraHU3alHUI0 TIOCTOSHHOTO KOHTPOJsA () (HEKTUBHOCTA MPUHATHIX MEp 3alIUTBI U
(QYHKIMOHMPOBAHUS ~ CHCTEMBI  oOecredeHHs  MH(POPMALMOHHOW  0e30macHOCTH
MuHuCTEepCTBA;

co3gaHve B MUHHCTEPCTBE pe3epBOB M BO3MOXHOCTEH 10 JIMKBHIALUHU
TOCJIEJICTBUM HapyIIeHHs PeXUMa 3alIUThl MH(GOPMALMK ¥ BOCCTAHOBJIEHHS CHUCTEMBI
obecrneyeHust HHPOPMALMOHHOH 6€30MacHOCTH.

Hacrosmmii  JTOKyMEHT pa3paboTaH B COOTBETCTBUM C  TpeDOBaHUSAMH
HanuoHanbHoro cragaapra Poccuiickoit @enepanuu 'OCT P UCO/MOBK 17799-2005.

2. Llean obecneyenusi HHPOPMALHOHHOH 0€30NACHOCTH

OcHOBHO# 1enbIO  sBIsieTCs  obecrevyeHre HMHGOPMALMOHHON 0Oe30macHOCTH
MuHucTepCTBa, YTO Mpeanoaraer 3¢QekTuBHOe HHGOPMALMOHHOE OOCIy)KHBaHUE H
yIpaBjeHHe BCEMH CpEICTBAMH KOMILUIEKCHOH 3aluThl MH(OpPMalMH, aJeKBaTHOE
oTpaKeHHe yrpo3 HHPOPMALUOHHOH 6€301acHOCTH, MOJYMHEHHOE €IMHOMY 3aMBbICITY.

['nmaBHas 1eJib MPHHUMAEMBIX Mep 3aIlUThl HH(OpMaun MHUHUCTEPCTBA COCTOUT B
TOM, 4YTOOBI TrapaHTUpPOBAaThb  LEJIOCTHOCTb, JOCTOBEPHOCTb, JIOCTYIHOCTb U
KOH(HAEHIIMATBHOCT HH(POPMALIK BO BCeX €€ BHAaX U (popMax, BKIIOUYasi JOKYMEHTHI U
JaHHBle, oOOpabaTbiBaeMble, XpaHMMble W IlepelaBaeMble B  HH()OPMaLMOHHO-
BBIYHCIUTENBHBIX W TEIEKOMMYHHKAIIMOHHBIX CHCTeMax (nanee — MHGOpPMalMOHHbIE
cucTeMbl) MuHUCTEPCTBA, HE3aBHCHMO OT THIIa HOCUTENS 3TUX JaHHbIX. OpraHusanus
MH(OPMAIMOHHBIX PECYPCOB J0J/DKHA oOecnequBaTh UX JOCTaTOYHYIO MIOJHOTY, TOYHOCTh
U aKTyaJlbHOCTb, YTOOBI YJOBJIETBOPSATH NOTPEOHOCTH MUHHUCTEPCTBA, HE XKEPTBYS IpH
3TOM OCHOBHBIMM NPHHIUNAMH HH()OPMAIIMOHHON 6€3011acCHOCTH, ONMCAHHBIMU B JAHHOM
[Tonutuke.

OTBETCTBEHHOCTh 3a OpraHU3alMi0 M IpoBeldeHHe paboT 1o obecrneyeHuto
nHpopManroHHON Oe3onacHoctd MuHucrepctBa Hecer Munuctp. CekTop pa3BUTHS
MHPOPMAIIMOHHBIX TEXHOJIOTHH  OCYLIECTBISIET pPa3pabOTKy MPOEKTOB OOBEKTOB
UHpOpPMATU3al¥ B 3alIMIIEHHOM WCIOJHEHUM M HUX OJKCIUTyaTalHl C Y4eTOM
TpeboBaHUN MO 3amuTe HHPOpManuu. MeToaMvecKoe PYKOBOJCTBO M KOHTpOJIb 3a
3(QGEKTUBHOCTBIO NPEAYCMOTPEHHBIX Mep 3allUThl OCYIIECTBISIET COOTBETCTBYIOIIHUIA
CIELMATIMCT 110 HHPOPMALMOHHOM 6e30macHOCTH MHUHHCTEPCTBA.

3. O6bexThI HHpOpMaNHOHHO# Ge3onacHocTH MHUHHCTEPCTBA

OObeKTOM 3alIMThl B KOHTEKCTe NaHHOW [10oIMTHKU SBISIOTCS MH(GOPMALMOHHBIE
pecypcel MunucrtepcTBa, oOpabaTbiBaeMble B HH(DOPMAIMOHHBIX CHUCTEMax M ee
(GyHKIMOHANBHBIX MOACUCTEMAX, COAEPIKAIINE CBEIEHHS JHOCTYIl K KOTOPHIM OrpaHUYEH,
U HUCMOJb3yeMble B Mpoleccax cbopa, o00pabOTKH, HAaKOIUICHHS, XpaHEHUs U



pacIpOCTpaHEeHHs] B IpaHMIAX MH(POPMAMOHHBIX cHcTeM MunnctepcTBa. OCHOBHBIMH
o6BexTaMu 3anuThl MUHUCTEPCTBA SABJISIOTCS

uH(pOpPMaIMOHHBIE pecypcbl MUHHCTEPCTBA, OTPaHMYEHHOTO PaclpoCTpaHEeHus, B
TOM 4YHCJIE, CoJepKalie KOH(UICHIMAIbHBIE CBEICHHS,

WH(GOPMAIHOHHBIE pecypchl MUHHCTEPCTBA, MPEACTABIISIOIME KOMMEPYECKYIo
IIEHHOCTb;

nporpaMMHbie HHGOpMaLMOHHBIE pecypchl MUHUCTEPCTBA, @ IMEHHO: MPUKIIaTHOE
nporpaMMHoOe oOecredeHne, CHCTEMHOe IPOrpaMMHOe 00ecIieueHne, HHCTPYMEHTAIbHBIE
CpelcTBa M YTHJIUTHI;

¢usnveckne HMHGOPMALMOHHBIE pecypchl  MHUHHMCTEPCTBA:  KOMIIBIOTEPHOE
anmapatHoe o0ecreyeHHe BCEeX BUIOB, HOCUTENM HMHQOpPMAalUMM BCEX BHUJIOB
(371eKTPOHHBIE, OyMa)KHbIE U ITPOYHE);

BCE pacXOIHble MaTepuaibl W akKceccyapbl, KOTOpblE IpPSIMO WM KOCBEHHO
B3aMMOJIEWCTBYIOT C KOMITBIOTEPHBIM aIlapaTHbIM U IPOrPaMMHBIM 0OecriedeHueM.

Crnemyer Tak)Xe OTMETHUTb, YTO yKa3aHHBIE BbIIIE OCHOBHBIE OOBEKTHI 3aAIIUTHI
SBIIAIOTCS HawboJiee IIEHHBIMH pecypcamH, W, CIEeJI0BaTelIbHO, 110 OTHOLIEHHIO K HUM
NOJDKHBI TPUMEHSTbCS camble 3(Q¢eKTUBHbIE NpaBHJa M MeTOAbl 3amMThl. MX
JOCTYITHOCTh, LIEJIOCTHOCTh ¥ KOH(UISHIUAIBHOCTh MOTYT UMETh 0c000€ 3HAa4YeHUe s
obecrneyeHnss UMUIKa MuHHCTEpCTBa, 3D (HEKTUBHOCTU €ro (yHKUMOHUPOBAHUS U T.I.
JIOCTYIHOCTB, IIEIOCTHOCTh ¥ KOH(UIEHIUATBHOCTh B 0053aTEIbHOM IOPSAKE JOJKHBI
YYUTBIBAThCSI MPH pa3paboTKe OpraHU3alMOHHO-PACIOPSAAMTENbHON NOKYMEHTALUHU I10
obecrneveHnI0 HHPOPMALIHOHHOM O€301MacHOCTH AJIi CUCTEMBI B LIEJIOM M ISl KaXJI0TO ee
pecypca B OTJI€JIbHOCTH.

4. 3agaum obecnevyennsi HHPOPMALHOHHOMH Oe30MaCHOCTH

OcHoBHBIMH ~ 3amadaMu  ofecneueHuss  MHGOPMALMOHHONH  Oe30macHOCTH
MuHucTepcTBa ABISIOTCS:

MHBEHTapM3alMs M  CHCTeMaTH3alnusi BceX HHGOPMALMOHHBIX  PECYPCOB
MunucTepcTBa;

obecreueHre 0Oe30macHOCTH  MH()OPMAIMOHHBIX pecypcoB  MHUHHCTEPCTBA:
YMEHBILEHHE PUCKA UX CIIy4alHOH UJIM HAMEPEHHOU MOPYH, YHUUTOKEHUS WM XUIIEHUS;

CBEJIEHHE K MHHUMYMY (DUHAHCOBBIX, BPDEMEHHBIX U TPOYHX MOTEPh, CBA3AHHBIX C
HapylIEHHEM HMH(YOPMANMOHHOH 6e30macHOCTH W (U3UYECKUMH HEUCIPABHOCTIMH
anmnapaTHoro ¥ MpoOrpaMMHOr0 obecredeHHs, a TAaK)Ke OCYIIECTBIEHHE MOHUTOPUHIA H
pearupoBaHue 10 CIy4asiM HHLIUIEHTOB;

obecnieyenue Oe3omacHOM, 4YeTko U 3(DQEKTUBHONW pabOTHl COTPYIHHKOB
MuHncTepceTBa ¢ ero HHGOPMALMOHHBEIME PECYPCAMHU;



CBEJEHHE K pasyMHOMY MHHHMyMY GHHAHCOBBIX 3aTpar Ha MOJIepXKaHHe
(GyHKIMOHUPOBAHHUS AMAPATHOTO U NPOrPAMMHOTr0 00eCcTeyeH s i aBTOMaTU3HPOBaHHOH
CHCTEMBI B I1eJIOM Ha JJOJDKHOM YPOBHE (CIO/1a OTHOCATCS KPYIHbIE H MENIKHe OOHOBJIEHUS
IPOrpaMMHOTrO ¥ ammapatHoro obecmeueHus, OecrepeboiiHOe OOecIieYeHHe CHCTEMBI
PacXOo[HBIMU MaTepUalaMH U ITPOYHE);

CBEJICHHE I10JIb30BaHUS HWH()OPMAMOHHBIMU pECypcaMd K €IHHOW CHCTEME
OpraHHU3alMOHHO-PACTIOPSIUTENILHON JOKyMEHTAIHH.

5. INpunuunel obecneyeHusi HHPOPMAIHOHHOMH 0€30NACHOCTH
Munucrepcrsa

[lpy MOCTPOEHHH CHUCTEMBI 3aAIUTHI HEOOXOAMMO NPHUAEPKHUBATHCS CIEIYIOLIMX
NPUHIUTIOB:

IpUMEHEHHE Pa3HOPOIHBIX CHCTeM obecredeHus: UH(OPMALMOHHOH 6€3011acHOCTH;

JNOCTOMHCTBA OJHMX 4YacTe  cuUCTeMbl obOecrnedeHHs HHPOPMALUOHHOM
0€e30MacHOCTH JODKHBI IEPEKPBIBATh HEJOCTATKH IPYTHX;

cucreMa oOecrieuyeHus HMH(POPMAIMOHHONW O€30MacHOCTH [JO/DKHA CTPOMTHCA
MHOTOypOBHEBOW;

B 30HE MaKCHMaJbHOW O€30MacHOCTH JOJDKHBI pacroyiaratbCsi 0cob0 BaKHbIE
WH(pOPMAILHOHHBIE PECYPCHI;

HEMPEPHIBHOCTE U LIeJIEHANPABIEHHOCTh Mpolecca odecrnedeHus: HHPOPMaLUOHHOM
0€e30macHOCTH;

yCUJIeHHE 3aIluThl MH(GOpMamMu BO BpeMs HEIITATHBIX CHUTyalui; obecreueHue
BO3MOXXHOCTH PEeryJMpOBaHUs YPOBHS WH(POpPMANMOHHON Oe30macHOCTH 0e3 W3MeHEeHHS
byHKUHOHANBHOM 6a3bl cCcTEMBI HH(POPMAIHOHHON 0€3011acHOCTH;

obecrieyeHre TIPOCTOTHI B MPUMEHEHUH MEXAHW3MOB 3alUTHl JUIS PSIOBBIX
COTpYIHUKOB MUHHUCTEpCTBA.

6. Ouenka puckoB

Jlns  OLEHKHM pPHCKOB IIPU  COCTaBI€HMHM U  MOCIHEIYIOUIeM IepPecMOTpe
OpraHU3alMOHHO-PACIIOPSIAUTENBHBIX  JJOKYMEHTOB  HEOOXOOMMO  CHCTEMAaTUYECKH
paccMaTpuBaTh CIEIYIOIIUE aCTIEKTHI:

ymep0d, KOTOpPbIH MOXKET HaHeCTH JeATeNbHOCTH MHUHHCTEPCTBA CEPhE3HOE
HapylleHrne HMHGOPMALMOHHONW O0e30macHOCTH, C YYE€TOM BO3MOXKHBIX IOCJIEICTBHI
HapyIIeHHs KOH(HUIEHIMATbHOCTH, EeJIOCTHOCTH H JOCTYITHOCTH HH()OPMALIUH;

peabHyI0 BEpOSITHOCTh TaKOro HapylIeHHs 3allUThl B CBETE MPEBATUPYIOIINX
yIpO3 M CPeICTB KOHTPOJISL.



7. Tpe6oBaHus B OTHOIIEHHH 00yYeHHs] BONPOcaM HHPOPMAHOHHOH
0e30nacHOCTH

OCHOBHO}# 1IeJIbIO 00Y4YEHHMSI SIBJIAETCS:

obecrieyeHHe YBEPEHHOCTH B OCBEJOMJIEHHOCTH COTPYIHMKOB Munmncrepcta 00
yrposax u mpobieMax, CBA3aHHBIX ¢ HMH(OPMANMOHHOW 6e30MacHOCThIO, 00
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATENbCTBOM,

3HaHUE COTPYJHMKAMH TPAaBHUJIHOTO HUCIIONB30BAaHUS CPEICTB  00paboTKu
HHpOpMaLH, IPEXIe YeM UM Oy/eT NpeoCcTaBlIeH JOCTYN K HH(GOPMAIUK UK YCIIyraMm,

OCHAIIIEHWE COTPYIHHKOB MUHHCTEpPCTBA BCEM HEOOXOIMMBIM I COONIONEHHMS
TpeGoBaHUi IMONUTHKU Oe30MacHOCTH MUHHCTEPCTBA IIPU BBIMOJHEHHH CITY)KEOHBIX
00s13aHHOCTEH.

Corpyauukd  MUHHCTEPCTBA JOODKHBI 3HATh W BBIIOJHATE  TpeOOBaHUS
OpraHM3alMOHHO-PACTIOPSIUTENBLHBIX JOKYMEHTOB (B YacTH Kacarollercs) MunucrepcTsa
B obOmactd WH(DOPMAIMOHHOM Oe3omacHOCTH, TpeOoBaHUs obecreueHHs Oe30MacCHOCTH
00paboTKi MH(pOPMAUU HA CPEICTBAX BBIYUCIUTEILHON TEXHUKH, NMpaBuia paboOThl B
cetu MHTeEpHeT.

CotpynHukd MUHHCTEPCTBA JOJDKHBI yMETh paboTaTh C CHCTEMOH 3JIEKTPOHHOIO
JIOKyMeHTOOOOpoTa;  omepauMoHHbIMH cuctemMamMu MS  Windows Ha  ypoBHe
M0JIb30BATE)ISI, aHTHBUPYCHBIM IIPOrpaMMHBIM oOecnedeHueM, O(QUCHBIM MPOrpaMMHBIM
obecrnieuenneM (MS Word, MS Excel, MS Power Point), 10/OKHBI yMETh I0JIb30BaThCS
BCTPOECHHOM CIIPABKOM.

CekTop pa3BUTHS UH(POPMALIMOHHBIX TEXHOJIOTUNH COBMECTHO C COOTBETCTBYIOLIUM
CHEUATUCTOM 10 HMH(MOPMALMOHHOW O0E30macHOCTH MOJDKHBI 00y4aThb COTPYIHHUKOB
MuHKCTEepCTBA MPAaBUIIBHOMY HCIIOIb30BAaHUIO CPEACTB 00pabOTKH 3allUThl HH(OPMALIUH,
9TOOBI CBECTH K MUHUMYMY BO3MOXHEIE PUCKH O€30TIaCHOCTH.

Bce cotpynHukn MuHHCTEpCTBA M, MPU HEOOXOIUMOCTH, IOJIb30BATENH TPEThEH
CTOPOHBI, JOJDKHBI IPOHTH COOTBETCTBYyIOIlEe OOydeHHe U IoJyyaThb HA PeryJIspHOM
OCHOBE OOHOBJIEHHbIE BaApUAHThI ITOJIUTUK, MPUHATHIX B MUHHUCTEpCTBE.

8. IIpaBuna ¢pu3HYecKoi 3a1HUTHI

ITepen BHeOpeHHEM M HCIOJIB30BAHHEM HOBOT'O alMapaTHOro, MPOrPaMMHOIO
obecrie4eHus] WM MHOTO paHee He HCIOJIb30BaBIIErocss MH(GOPMALMOHHOTO pecypca
Heo0XoAMMO pa3paboTath ISl HETo MpaBuia obecrneyeHnss 0€30MacHOCTH U HCIOIb30BaTh
MX Hapsay C IpaBHJIaMH, U3JI0XKEHHBIMU B IaHHOM pasjielie.

[lepen yctaHOBKO# M HUCMOJIE30BaHUEM KAKOTO-THOO KOMITBIOTEPHOI'O armapaTHOro
obecrieyeHuss B 00s3aTebHOM TOpSAKE ClleJyeT O3HAKOMUThCS ¢ MH(OpManuei,
IPENOCTaBIEHHON pa3paboTUUKOM (IPOJABIIOM), U CTPOTO € CJIe10BAaTh.



Ilepen mpoBefeHHEM KPYNMHOH MOJEpPHM3alMH UM PEMOHTA, Nepell BBIIOTHEHUEM
MaHHIYJIAIUH HEMOCPENCTBEHHO ¢ HOCHTENSIMA HH(OPMAlKU HEOOXOAMMO BBIMOIHHUTH
pe3epBHOE KONMMPOBaHUE JAaHHBIX.

[Tocsie BBITOJIHEHUS MPOLECCA MOJEPHU3ALMU ANIapaTHOrO /WM IPOrPaMMHOIO
obecrieyeHUsT HEOOXOAUMO 00S3aTENIbHO IPOBECTH  BHEIJIAHOBOE  TEXHUYECKOE
o0cCTy)KUBaHHE BCEH CHCTEMBI.

[lpu pasmelleHHH KOMIIBIOTEPHOTO O0OpYIOBaHMs B TIOMEIIECHWH, a TaKKe B
Ipolecce €ro 9SKCIUTyaTalldd IpPHOPUTETHBIM sBIseTcs oOecnedyeHue JUis HEro
6e3onacHoro (yHKIMOHUPOBAHUS, COOTBETCTBYIOIIETO MOJIOKEHHUSM, H3JI0KEHHBIM B
MpUJiaraeMoii K HeMy JOKyMEHTallud. B mepuon mpocTos ycTpoicTBa HEOOXOAMMO
00ecneYnTh COXPaHHOCTb €ro paboTOCIOCOOHOCTH ¥ BHEIIHETO BU/IA.

Bce mproOpeTeHHOE KOMIBIOTEpHOE amlapaTHOoe W IPOrpaMMHOE obecredyeHue
JIOJDKHO PErdCTpUpOBAaThCs B CHELUATBHOM JKypHaje C YyKa3aHHeM MOJpOOHOH
uH(pOpPMALIUK O ero MoKynke. Taike clenyeT THIATEIbHO PErMCTPUPOBATh BCE NEHCTBUS
10 MOJIEPHU3AIMH KOMITBIOTEPHOTO alapaTHOro ¥ POrpaMMHOI0 00ecrevYeHusl.

Bcio  JIOKyMEHTaLUI0O Ha KOMIIBIOTEpHOE OOOpYAOBaHHWE U  IPOrpaMMHOE
obecneuenue (rapaHTHiiHbIe 00s3aTeNbCTBA IPOU3BOAMTENEH/IPOAABLOB, PyKOBOACTBA
nons3oBareneir (User's Manual), perucrpaiioHHble KapTOYKH, KacCOBBIE M TOBapHbIE
YeKd M TpoYHe) ITOJDKHBI 00S3aTENbHO COXPAHATHCA IIOC/IE IMOKYNKH M XPaHUTBCS B
HAJEKHOM, 3aIIHWIIEHHOM OT CBeTa W JPYIHMX BPEIOHOCHBIX BO3JACHCTBHHI MecTe B
yIakKkoBKe.

Cnenyer B OJIHOM 00beMe U HEYKOCHUTENIBHO COOJII0OaTh IIPaBUIla 3KCILTyaTalluu
TeX WJIM UHBIX alapaTHbIX KOMIIBIOTEPHBIX KOMIIOHEHTOB.

Texuudeckoe 0OCTy)KUBaHUE KOMITBIOTEPHOrO0 OOOpPYAOBAHUS M IMPOTPAMMHOIO
obecrieuenuss (Pusuueckas dYUCTKAa O0O0OpPYAOBAHMS, MOANEPKAHHE MTPOrPaAaMMHOIO
obecrnieueHuss B paboTOCIIOCOOHOM COCTOSIHMM M T.J.) CIEAYEeT IPOU3BOAUTH PETyJISIpPHO,
JKeJaTeJIbHO B COOTBETCTBUM C 3apaHee COCTABJIICHHBIM paclMCaHUEM H C Y4eTOM
peKoMeHanuil pa3paboTYMKOB HaHHOTO OO0OpYZOBaHHS U Mporpamm (C JaHHBIMH
pEKOMEHIAIMSIMU CJelyeT BHUMATEJIbHO O3HAKOMHUTHCS 10 BBINOJHEHHS KaKHX-THOO
JecTBUI 10 00CITy>KMBAHHUIO).

Texnuuyeckum 0OCTY)KUBAHUEM CUUTAIOTCS TAKXKE U MEPOIPHUSATHS MO PE3EPBHOMY
KOIIUPOBAHUIO JAHHBIX, KOTOPBIE JOJDKHBI HEYKOCHUTEIbHO HUCTONHATHECS. OHHU HOJKHBI
BBIIIOJIHATBCS. CTPOTO PETYJSIPHO M HE pexe, 4eM pa3 B Hedenmo. Eciu 3To BO3MOXKHO,
CTOMT CJIeJIaTh MOBTOPHYIO KOIHMIO JAHHBIX U Pa3MECTUTh €€ Ha XpaHEHHE OTHENLHO OT
nepBoii. Cpa3sy e Iociie NMpOBEAEHHS pPe3epBHOIO KONMUPOBAHMS JaHHBIX HEOOXOIMMO
KaKMM-JTH00 Croco6oM yOenuThesi B paboTOCIOCOOHOCTH ¥ KOPPEKTHOCTH IIOIy9eHHOMH
KOIIUH.

Pe3epBHOMY KONMPOBAHUIO B 00sI3aT€ILHOM MOPSIIKE MOIJIEKAT:

BCE KOH(DHIEHIIMa/IbHbIE IaHHbIe COTPYAHUKOB B aBTOMATU3UPOBAHHON CHCTEME;



BCe MCXOIHBIE Marepuanbl Ui pa3pabOTKH COOCTBEHHOrO IMPOTPAMMHOrO
obecrieHEeHUs U IPOYUX IIPOEKTOB;

TaKWe JaHHbIE CHCTEMbI, 0€3 KOTOpPhIX HEBO3MOXXHAa ee HopMajbHas pabora; BCe
MpoYre BaXKHbIE [JaHHBIE, KOTOpBIE 3alMMCaHbl Ha (U3WYECKH HEHAEKHBIX HOCHTENAX
WH(OPMAITUN U HOCUTEJISAX, MOJAEPKUBAIOLIMX ONEPALUH TTepe3arucy;

M00Ble pyrve JaHHbIE COIVIACHO PELICHHIO YIOJHOMOYEHHBIX COTPYAHHMKOB
MuHnucrepcTBa.

Bo BpeMsi pe3epBHOr0 KOIMPOBaHMs JAHHBIX, a TAKK€ BO BPEMs 3alUCH JIHOOOH
uH(GOpMaIMd HAa HOCHTEIM HMHPOpPMAnUu OJHOKPATHOM 3aluCH, HENb3s MPOM3BOAMTH
nApyrde BHABI paboT Ha TOM KOMIBIOTEPHOH CHCTEME, MpUd IOMOIIM KOTOPOH
OCYILECTBJISIETCS Ta 3aIHUCh.

Bce HOcuTenu (3IeKTpoHHBIE, OyMa)KHbIC M BCe JApYyrHe) ¢ KOHQUISHIHATbHON
uHpOpMaLUel W pe3epBHBIMH KONUSAMH 3TOH M Apyroi HH(OpPMALUU COTPyIHHKA
MuHHCTEpPCTBA TOJDKHBI XPAHUTLCSA B HEAOCTYITHOM JUJIS MOCTOPOHHMX, 3aIUINEHHOM OT
CBeTa M JPYrHX BPEIOHOCHBIX BO3IEHUCTBHII MecTe ¢ COOMIONEHHEM MPaBuil 6€30MacHOro
XpaHeHHs Uil TaHHOTO BUAa Hocutenss uHpopmamuu. Hocutensm ¢ 0cobo 1eHHOH
uHpopmaImeit cienyeT yaensaTh MOBbIIIEHHOE BHUMaHKE.

Bce pacxomHble MaTepualibl CleAyeT UCIOIb30BaTh MAaKCUMAIbHO 3()()EeKTUBHO, HE
JOTycKass HepalUMOHAILHOTO MX HCNoib30BaHMs. Bce pacxoaHele  Marepualsl
(Mcmosb3yeMble B JaHHBI MOMEHT M HEWCIIOJIb3yeMble) HE0OXOAUMO XPAHHTh B CTPOTOM
COOTBETCTBUH C MPABUIIAMU UX XPAHEHHUS.

JXenaTenbHO TPEANPHHATH PAI Mep MO SHEProcOEpeKEHHUI0 I TeX YCTPOWCTB,
KOTOpPbI€ BPEMEHHO HE UCIIOJb3YIOTCS UK HAaXOIATCS B COCTOSIHUM OXKHAAHUS.

3anpeniaeTcs KypuTbh, YNOTPeOJSATh MULLY U HANUTKA HENOCPEIACTBEHHO BOIU3U
KommbeioTepa. HeoOXomumMo mNpeanpuHATE Mepbl, 4TOObI 00€30IacUTh KOMIIBIOTEPHOE
o0opyaoBaHMe OT OBPEXKICHUS B JTaHHOM Cllydae.

B Tedenue BHeApeHUs U HUCIOJIB30BAHUS HOBOIO ammapaTHOro, MPOrpaMMHOTO
oOecrieueHuss WJIM HHOTO paHee He WCIOJIb30BaBIIErocs MH(GOPMAIMOHHOIO pecypca
HEOOXOIUMO MPUIIOKUTh BCE YCHWJIHS K TOMY, 4YTOObl HayuduTbcs 3(P(HEKTHBHO €ro
IIPUMEHSATH.

HeoOxonumo B 00s13aTe/IbHOM MOpPSIKE 3aUcaTh Bce Hauboliee BaKHbIE YCTAHOBKH
M HaCTPOWKH CHUCTEMbI B COCTOSIHUM €€ HOPMAJIBHOro (IUTAaTHOTO) (yHKIMOHUPOBAHHSI.
[Tomo6Hble 3amucH NPHPABHUBAIOTCS K anMapaTHO/NPOrpaMMHOM JIOKYMEHTAIlMH, U
JIOJIKHBI COOTBETCTBYIOLIUM 00pa3oM 00CITyKHBAThCS.

Heob6xonuMo pasmelnate CHUCTEMBI BbIBOJA MH(pOpMANUU (MOHUTOPBI, JAUCIUIEH H
T.JI.) KOMITBIOTEPOB TaK, YTOObI OHM HE OBUIM BHJHBI CO CTOPOHBI IBEPH, OKOH U TE€X MECT
B [IOMELIEHHUAX, KOTOPbIE HE KOHTPOIUPYIOTCS.

Heobxonumo npeanpuHsiTh psa Mep, O61aronapsi KOTOPIM KOMITBIOTEPHBIE CHCTEMEI
noab3oBaress OyayT oOecnedeHsl CTaOWIIBHBIM dyieKTponuTaHueM. OOs3aTenbHbIM
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ABJISIETCS HMCIIONB30BaHHE XOTS Obl CaMbIX IIPOCTHIX CPEJACTB IO O0OECIHeYeHHIO
HaEKHOCTH HIEKTPOITUTAHMUS CHCTEMBI (ceTeBble (GUIIBTPHI, 3a3eMIICHHE U T.]L.).

[Ipu BO3HMKHOBEHHHM KaKoi-T100 aBapHifHOH CHTyaluu HEOOXOIUMO HEMEUICHHO
MPeKpaTHTh JKCIUIyaTalluio apapuiHOro ycrpoicrsa. HememneHHO MOCTaBUTh B
M3BECTHOCTH 3aBEIYIOLIEr0 CEKTOPOM pa3BUTHs WHGOPMAMOHHBIX TexHOJOruH. CekTopy
pa3sBUTHS HMH(GOPMAIMOHHBIX TEXHOJOTMA B KpaTyallllie CPOKM OpPraHu30BaTh
MEPOTIPHUSATHS TIO €r0 PEMOHTY MJIH 3aMEHE.

Crnenyer COCTaBUTh NOAPOOHBIE TEXHOJIOTMYECKHE CXEMbl JUIS [POBEICHHUS
Pa3sIMYHOrO pOJA MEpPONpPHUATHH, CBA3aHHBIX C aNlapaTHBIM M [IPOrPaMMHBIM
obecrieuenneM (TeXHHYECKOe OOCITy)KMBaHUE, TIpaBUJa TEXHUKM OE30MaCHOCTH,
pe3epBHOE KONUPOBAaHHE JaHHBIX U T.IL.).

Heo0XoauM0 paccMOTPeTh BO3MOXKHOCTh IMPHMEHCHHs Pa3IMYHBIX CHCTEM
aBTOMAaTU3UPOBAHHOIO MOHUTOPHHTA TEKYILEro COCTOSIHUS annapaTHbIX
MH()OPMALIMOHHBIX PECYPCOB, U MPH MEPBOH ke BO3MOKHOCTH BHEJIPUTH UX, N0 KpaWHEH
Mepe, Ha HanOoJiee Ba)KHBIX U OTBETCTBEHHBIX y4aCTKaX.

B TeueHue mporecca CIIMCaHUS KOMIBIOTEPHONH TEXHUKH, HOCUTeNel MHpOpMaIuu
U JIp. HeOOXOIMMO TT03a00TUTECS O TOM, YTOOBI ITOCJIE BBIIIOJIHEHHS IPOLEAYPhI IIepeHoca
OCHOBHBIX HH(OPMALMOHHBIX PECYpPCOB CO CIIMCHIBAEMOH TEXHUKH, OBLIO IPOU3BENECHO
MoJHOE ¥ 0e3BO3BpaTHOE YHHUYTOXKEHHE cozepiKalleicss Ha Hell KOH(UIEHIHATbHON U
000 Ipyroi HHGOPMALIUH.

Heo6xonumo o6s3aTenbHO pa3paboTarh MJIaH ASHCTBHI MO MPOAOJKEHUIO pabOThI
¥ obecriedyeHHIO 0€30MacHOCTU JIaHHBIX Ha CiIydaid, eClld BBIHIYT U3 CTPOSI Kakue-TuOo
arrmapaTHbIE W/WJIHA MPOrpaMMHBIE YaCTH KOMIIBIOTEPHOM CUCTeMbl. J|aHHBIN MJIaH TOJDKEH
CUCTEMATHYEeCKH  MPOBEPATHCA  HAa  aKTYyaJlbHOCTb W NpPU  HEOOXOAMMOCTH
nepecMaTpUBaThCsL.

9. IlpaBunia BHeIIHEro J0CTyna

[Tocne ycTaHOBKM CHCTEMBI U Tepel IEPBBIM BBIXOJOM B CEThb HEOOXOIUMO B
00513aTE/IbHOM TOpPSIIKE TPUHATH KOMIUIEKC Mep [0 YCTAHOBJIEHHIO 3alIMTBl OT
BPEIOHOCHOTO BO3/IEMCTBHUS CETH.

B cucreme J0/KHBI OBITH TPEANPHHSATEI BCE BO3MOXKHBIE MEpBI IS
NpeJOTBPAIEHUS] PaCpOCTPAHEHHs B HEell KOMIIBIOTEPHBIX BHPYCOB, «UepBEel» M MpoYei
MOTEHLIHAIIBHO OMacHoW Juis ee OesonmacHOCTH MHpopManuu. Bce coTpyaHuku
MunncrepcTBa 00s3aHbl NPUHMMATh y4acTHe B pealu3alMd 3THX MEP M HHKAKHMH
CBOUMH JIEUCTBHUSIMHU HE JOJDKHBI IPENATCTBOBATH UX MIPOBEIEHHMIO.

Heobxoqumo  cTpOro  KOHTPOIMPOBATH C  IIOMOLIBIO  COOTBETCTBYIOILETO
MPOrpaMMHOr0 oOecrieueHusi (aHTUBUpYC, OpaHAMAysp W IpPOY.) BCIO BXOAANIYIO H
MCXOIALIYI0 MHGOpPMAalUIO Ha HAJIWYHE BHPYCOB M INpodYeil MOTEHIHATBHO OMNACHOM



uHbopmanyy. Heo6X0aMMO TaKke TIIATEIbHO HACTPOUTH ITApaMETPbl OE30MaCHOCTH TOTO
IPOrpaMMHOr0 M arapaTHoOro obecredeHys, KOTOPOE HEMOCPEJCTBEHHO OyneT UMeTh
JOCTYII B CETb.

CucreMa [OJ/DKHA IIOJBEPrarbCs TMEPUOANYECKON IPOBEPKE aHTHBUPYCHBIMU
cpencTBamMu (He peXe 4YeM pa3 B MeCsl) W APYTMMH CPEICTBaMH, 00eCreynBarOLHMH
6e30macHOCTh B CHUCTeMe (eClli TakoBble MMeEIOTCs). B ciydae oOHapyxkeHus INpu
NPOBE/IEHUM AHTUBHPYCHOM MPOBEPKU 3apa’KeHHBIX KOMIBIOTEPHBIMU BUPyCaMu (aiios
COTPYZHMKH MHuUHHCTEpCTBa 00s3aHBI: TPHOCTAHOBHTHL pabOTy Ha KOMIIBIOTEPE,
HeMeUIEHHO IOCTaBUTh B M3BECTHOCTh O (akTe OOHApYXKEHUS 3apaKEHHBIX BUPYCOM
daitioB pykoBoauMTeIs OTIENa, BIAJesblla 3apaXEHHbIX (aHIOB, CMEKHBIE OTHEIbI,
MCHONB3YIOIMe 3TH (ailinel B padoTe, a TakkKe CEKTOP Pa3sBUTUS HH(POPMALMOHHBIX
TEXHOJIOTHI, COOTBETCTBYIOLIETO ClelHalncTa o HHPOopMalHOHHOH 6e30MacHOCTH,

Bce BHemHHe HOCHTENUW WH(OpMALUU, IOIYYEHHbIE U3 COMHHTENBHBIX HIIH
HEU3BECTHBIX  HMCTOYHHUKOB  JOJDKHBI  TOJABEPraTbCsl  MOJHOMY  aHTUBHPYCHOMY
CKaHHPOBAHUIO ME€PE]] UCTIOJIB30BAHUEM.

HeoOXoauMo peryisipHO OOHOBJISTh BEPCHH IPOTPaMMHOr0  obecreueHus,
CBSI3aHHOIO ¢ obecrnedeHHeM OE30MacHOCTH CUCTEMbl; YCTaHaBJIMBaTh O(QUIMAIbHBIE
OOHOBIIEHHUSI TIPOrPaMM, KOTOPbIE UMEIOT MPSIMOE MJIM KOCBEHHOE OTHOLIEHHE K padore ¢
ceteio. Crofa e OTHOCATCS W OOHOBJIEHHS, CBSI3aHHBIE C YIPaBJIEHHEM arlapaTHBIM
obecrnieyeHneM CUCTEMBI (IpaifBephbl YCTPOHCTB | T.I1.).

[Ipu oOHapyXeHHH 3apa)XeHHBIX BHUPYCAMU [AHHBIX, O3TH J[AaHHBIE JOJDKHBI
HEMEIUIeHHO M 0e3BO3BpaTHO YyHalsAThCs. MCKIIOUEHHE COCTaBISAIOT JIMIIL Ba)KHbIE
JaHHBIE, JJIS KOTOpPBIX MMEeT CMBICI MONpoOoBaTh IMPUMEHHUTH MPOLEIypHI
BOCCTAHOBJICHHUS.

Cnenyer ¢ OONBIIOH OCTOPOXKHOCTBIO OTHOCHUTCS K IpPOrpaMMaM, B KOTOPBIX
IOPUCYTCTBYIOT  OMNpPENEJIEHHOI0 poAa YA3BUMOCTH JUII  HECAHKIIMOHUPOBAHHOTO
NPOHUKHOBEHHS, WJIM JK€ B KOTOPBIX BKJIIOUEHBI OCOOBIE MNPUBHIIETHH [JIs HX
pa3pabOTUNKOB.

HeobxonuMo BHMMATENBHO NPOAHAIU3UPOBATH CUCTEMY NAHHBIX COTPYIHHKA H
obecneyuTh ee CTPYKTypUPOBAaHHOE XpaHEHUE Ha HOCUTeNsX MH(popMmanuu. Bee nannble
JOJDKHBI K1aCCH(UIMPOBATHCS COTNTACHO WX NMPHUMEHEHHIO WM JKE€ MO APYroMy, YeTKO
YCTaHOBJIEHHOMY COTPYAHHUKOM KpPUTEPHIO (HampuMep, KPUTEPUAMH MOTYT CIIy)KHTh
cooOpakeHHsi KOH(QUACHUMAIbHOCTH JaHHBIX, MECTO U3 pasMeLleHHs U CIocod
[IePECHLIKH ).

10. ITpaBuaa goctyna B Internet

[lporpammHoe  obecredeHue,  obecrnevnBarolee  3alUTy  CHCTEMBI  OT
MIPOHUKHOBEHHSI, IOJDKHO OBITh 3a/1eiCTBOBAHO B ITOJIHOM 00BEME Ha TPOTSHIKEHUU BCETO
ceaHca cBs3U ¢ UHTepHETOM.
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JlonyckaeTcss BpEMEHHOe OTKIIOYEeHHe YacTH [POrpaMMHOro  obecredeHus,
06ecreYnBAIOIEro 3alMTy CHCTEMBI, B TeX Clydasx, Koraa 0e3 3TOro HEBO3MOXKHO
BBITIONHUTL Kakoi-mu6o Bua pabotel. Ilocie BBHIMOJIHEHWS JaHHOTO BuAa pador,
OTKJIFOUEHHBIE YACTH CUCTEMBI 3aLIMTHI TOJDKHBI ObITH BHOBb 33/ICHCTBOBAHBI.

CoTpynHukd MUHHCTEPCTBA JIOMYCKAIOTCA K HMCIOJb30BaHui0 MHTEepHETa TOJIBKO
[oclie TPOXOXKIEHWs MHCTPYKTaka, B KOTOPOM pasbscHsiach Obl  Ilomurtuka
©e30MacHOCTH JaHHOM CHCTEMBI B OTHOIIEHHH ITT00ATbHOMN CETH.

CoTpyauuki MUHHCTEPCTBA JOJDKHBI CTAPAThCS MPEJOCTABIATE O cebe Kak MOXKHO
MeHblle HHPOpMANMU B CeTh, a TeM Oojee He MOJDKHBI pasriamarb o0y
KOH(HUISHIHATHHYIO HH(OPMALIHIO.

Bce (aitnbl, nmogydeHHble n3 VHTepHeTa, mepei MX HCIO/Ib30BAHMEM IOJKHBI
IIPOWTH JIOMOJHUTENbHYIO aHTUBUPYCHYIO IIPOBEPKY.

[Tocrme kamoro ceanca CBs3d ¢ VMIHTepHETOM HEOOXOAMMO MPOBOAUTH OYUCTKY
CHCTEMBbI OT HEHYXHBIX CIY)X€OHBIX IaHHBIX, KOTOpbIE IOSBHINCh B pE3yJbTaTe
COEJIMHEHHS C CEThIO.

Bce maHHBIE, MOJlydeHHble W3 VHTepHeTa JOJDKHBI CHCTEMaTHU3HpPOBAThCS U
COXPaHSATHCA.

11. IIpaBua 6e30MaCHOCTH 3JIEKTPOHHOM NMOYThI

Bce Hanbosiee BakHBIE COOOIEHHUS DJIEKTPOHHOM MOYTHI TOJDKHBI apXUBUPOBATHCS,
0COOEHHO Te COOOIIEHUs, KOTOPhIE MPHUCIaHbl OQUIUATBHBIMA TPYNIAMUA TEXHHYECKOM
MOJIEP)KKHA KaKUX-TM00 MH(DOPMALMOHHBIX pecypcoB. Takxke peryasipHON apXuBaluu
JIOJDKHA TMOABepraTbCsi HHGpOpMalMs, Kacarollascs NaHHBIX O TeX COTPYIHHKax, C
KOTOPBIMH OCYLIECTBIISETCS CBSI3b CPEACTBAMHU DIIEKTPOHHOW MOYTHI (aApecHble KHUTU U
T

Bce panee coxpaHeHHbIE TOYTOBBIE COOOLIEHHS, TOTEPSBILNE CBOIO aKTyaJlbHOCTb,
OJDKHBI OBITH TINATENBHBIM 00pa3oM 0e3BO3BPATHO YHHUTOXEHBI CO BCEX HOCHUTENEH
MH(pOpMaIIHH.

HeobxomuMo B 00s3aTeTbHOM TOpSAAKE CKaHUPOBATh KaXKI0€ MCXONAINEE U
oJlydyaeMoe COOOIIeHHe SJeKTPOHHOW ITOYThl HAa HalWYMe MMOTEHIUAIBHO OMACHOI0
COIEPIKUMOTO (BHPYCHI, «4€pBU» U T.1.). [TodToBBIE COOOIIEH S, HE YIOBIETBOPSIOLIHE
YCTAQHOBJICHHBIM TpeOOBaHMSAM, a TaK ke CIaM, JODKHBI HEMEUICHHO W Ge3BO3BpaTHO
yAQJIAThCS.

HeoOxomnmo Ha Bcex HCMONb3yeMBIX MOYTOBBIX SIMKAX YCTAHOBUTh, IPH
HEOOXOIMMOCTH, OrPaHWYEHUs Ha CONEPKMMOE U pasMep NMPUHUMAEMbIX COOOLIEHWH U
OTCEHBATh T€ COOOIIEHHUS, KOTOPBIE HE YIOBIETBOPSIOT YCTAHOBIEHHBIM KPUTEPUSIM.

ITocne oTnpaBku MUCbMa MO 3JIEKTPOHHOM I10YTE HEOOXOAUMO XPAHHUTH €ro 0 TeX
mop, NoKa He OyneT yBepeHHOCTH (MOATBEPKIEHMS) B TOM, YTO OHO JOCTHIJIO
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monyyaTens. JTO e KacaeTcsi W 00X APYTHX crnocoboB mepenadn uHpopmauuu. Bee
daiinel (0co6GeHHO HCTONHUMbIE U (aiiibsl GOJIBIIKMX Pa3sMepoB), MOIy4YEHHbIE BMECTE C
COOOLIEHHEM 3JIEKTPOHHOM MouThl 0e3 Kakoro-iuMbo 3ampoca CO CTOPOHBI COTPYJHUKA
MpunncrepctBa (0COOEHHO OT HEH3BECTHOTO ajpecara) HOJDKHBI HEMEUICHHO |
6e3BO3BPATHO yAAIATHCA 0€3 OLEHKH UX Mosie3HOCTH. [Ipu 5TOM Kaxkbli 10100HBIH (akT
N0JDKeH OBITH 3aperucTpupoBaH. ECiM HET MOJHON YBEPEHHOCTH B HEOOXOIMMOCTH
yIaJeHus] JaHHOTO COOOIIEeHNs], HeOOXOAMMO, B CIIydae €CIM apecaT U3BECTEH U TOJIBKO
B OTOM Clly4ae, AOMOJIHUTEIBHO CBS3aThC C HHUM (HE IO 3JEKTPOHHOH MouTe) U
TIONPOCHTH Y HETO MOJATBEPXKACHUS B OCBUIKE COOOIIEHHS.

CorpynHukd MuHHUCTEpPCTBA HE JOJDKHBI y4acTBOBaThb B PAacChUIKE IIOCIIaHHM,
lepeJaBaeMblX IO  IEMoYKe, HE JOJDKHbl OTBEYaTh HAa OCKOPOWTENbHBIE U
MPOBOKAIIMOHHBIE CcOO0OImeHus. Takue HOCnaHWs NOJDKHBI OBITH CHavaga MepeaaHbl
CIy’)k0aM TeXHUYEeCKOH MOJIEPXKKH HCIIONb3YEMBIX MOYTOBBIX CEPBHCOB [UIS aHAlM3a, a
1ocye 3TOro - 6e3BO3BPAaTHO yJalleHbl W3 CHCTeMbl. Takxke HEOOXOIUMO NPUHSTH BCE
BO3MOYKHBIE MEpBI M0 O0OECHeUeHHI0 MpeKpaleHus MOIy4YeHUsl U3 JaHHOTO MCTOYHHWKA
no100Ho# nH(GOpMauu B OyayIIeM.

12. IIpaBuaa ynpaBjieHHs A0CTYNIOM

B OTHOIIIEHHH BCEX OCHOBHBIX M HE OCHOBHBIX (IFOCTH M IIPOYHME) COTPYIHUKOB
MuHHCTEPCTBA HEOOXOIUMO OCYLIECTBIIATH KOMIUIEKC Mep 110 00eCIedeHUI0 UX paboThl B
ABTOMATHU3MPOBAHHOW cucTeMe MUHHCTEPCTBA, B YACTHOCTH PETHCTPALMIO, BbIIEIEHHE
OTpeeIeHHBIX HH)OPMAIIMOHHBIX PECYPCOB M YCTaHOBJIEHHE YETKHX HE U30BITOUHBIX, a
TOJILKO HEOOXOIMMBIX, ITPaB AOCTYIA K HUM,

Cnyxba peructpauuy AODKHA OOECNEeUUTh IMOJIOKUTEIbHYIO ayTeHTU(UKALUIO.
DTO HacT rapaHTUIO TOTO, YTO 3aKOHHBIH MMOJIB30BATENb MOIYYHT JOCTYI K CHCTEME.

[Tpu mepBoOii ke HEOOXOAMMOCTH PabOTBI C CHUCTEMOM MPH MOMOILIM Y/IaJeHHOTO
JIOCTYTIa WJIA e C JIOKAJIIbHOM CeThI0 HeoOXOAMMO pa3paboTaTh mpaBuia 06€30IacHOCTH,
periaMeHTHpYIOLUe TaHHbIe BU/IbI paborT.

Hcnonp3oBanue MMeH M apoJieil st J0CTyna K HH(GOPMAaLHOHHBIM pecypcaM:

HeoOX0MMO HCIOIB30BaTh NAPOJIH BE3JIE, TJIE ITO ENeCO00pasHo;

clielyeT IpUAEPKUBATHCS CIEAYIOIIMX IPAaBHJI COCTABIIEHHS M MCIIOJIb30BAHUS
napojiei - mapoJib JOJDKEH COCTOSATh He MEHee 4YeM W3 IIeCTH CHMBOJIOB, COCTOSTH W3
MPOK3BOJIbHBIX KOMOWHANMA OykB, IM(pp M APYrHX CHMBOJIOB HJIH JK€ TPEINCTaBIATH
co0o¥ OecCMBICIIEHHY 0 KOMOUHALMIO CIIOB, BKITFOUAOILYIO OYKBbI BEDXHETO PETHCTPA;

He00X0JMMO MEHSATh BCE NMApoJd He pexke, YeM pa3 B JBa Mecsia (KeraTeabHo
JIeNaTh 3TO He MO TpaduKy), IPU TOM UCIIOIB30BaTh MAPOJIH IIOBTOPHO HE Pa3pellaeTcs;

3alIPEIICHO0 HKCMOJb30BaTh ONMHAKOBBIE TMAPOJHM UL JOCTYIla K Ppa3sHbIM
MH(OPMAITMOHHBIM pecypcam;
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apoJii HEOOXOANMO XPAHUTH B HAIE)KHOM, HEJOCTYITHOM JUUIsl TOCTOPOHHUX MECTE
HJTH K€ UCITOJIb30BATh CreldalbHbIe alnapaTHbIe CPEACTBA U HX XPaHEeHHUS;

XpaHeHHe Mapojiell OCYLIECTBIISETCS ONEePalMOHHON CHCTEMOMN, U yCTaHOBJICHHbIH
€10 YpOBEHb 3aIUThl HE MOXKET OBITH OCIIa0JIeH;

3anpenieHo coobmaTh CBOM MAapojid TPEThbUM JIMIAM B Kakoi Obl TO HH ObLIO
bopwme;

IIapoJi 3ampellaercs NucaTh Ha KOMIBIOTEPHBIX TEpMHHANAX, MOMEIIATh B
00IIEeOCTYTHBIE MECTA;

HeoOXOQMMO 3aMEHHMTh BCE TMapoJid, Ha3HAYeHHbIe CHCTEMOHM I10 YMOJYaHMIO, Ha
coOCTBEHHBIE, a IIOTOM, €CIId 3TO BO3MOXXHO, OTKJIIOYUTH BO3MOXHOCTH [OCTymHa K
JAHHOMY PECYpCY 10 CTaHJapTHOMY apoJIkO;

BCe MME€HA M MapoJid JJisi J0CTyna K KakMM-JIM00 MH(OpMalMOHHBIM pecypcam,
KOTOpBIE HE MCIIOIB3YIOTCS, OUIEKAT HAJeKHOM OJIOKUPOBKE;

cucTeMa JIOJDKHA TPENOTBpAIlaTh MONBITKH PETHCTPALUU U TIepEePEerucTpaluu Tex
COTPYOHHMKOB, YbM HMEHAa W Mapoid Uil BXOJa B CHUCTEMY HE COOTBETCTBYIOT
YCTaHOBJIEHHBIM MTPABUIIAM;

TIpH MOJTyYEeHUH JIOCTYTa K KaKOMY-TH00 HH(YOPMALMOHHOMY PecypCy MpHu MOMOLIH
nporecca aBTOPU3aLUKM N0 UMEHM M IAPOJIO COTPYAHHK HE IO/DKEH MPOM3HOCHTH 3TH
JaHHbBIE BCIIYX [TPH BBOJI€ UX B CHCTEMY;

U3MEHSATh MapoJid HEOOXOIUMO BCSKMM pas, KOrja €cTh yKazaHHs Ha BO3MOXKHYIO
KOMIIPOMETALIMIO CUCTEM UJIH MapoJieH.

13. YnpaBieHnune HenpepbIBHOCTHIO padoTbl MuHHCTEpPCTBA

OCHOBHOI#1 1IeJIBIO YTIPaBJIEHUS HEMPEPHIBHOCTHIO paboThl MHUHKCTEPCTBA SABIISETCS
IPOTHBOJEHCTBUE MpEepbIBaHUS pabOTHI W 3allMTa pabOYMX MPOLECCOB OT MOCIEACTBHM
PU 3HAYUTEJIbHBIX COOsIX UK Oe/ICTBUSIX.

HeobxomumMo ofecnedynBaTh ynpaBieHHE HENPEPBIBHOCTHIO pPabOTBI €  IIENBIO
MUHUMU3ALUA OTPULIATENIbHBIX MOCIENCTBUHN, BBI3BAHHBIX HApYLIEHHSIMHU 0€30MacCHOCTH.
[TocnencTBust oT HapylleHHH O€30MaCHOCTH U OTKA30B B OOCIYXMBaHWH HEOOXOIUMO
aHaJIM3MpOBaTh, IO pe3yJbTaTaM aHanmuM3a pa3pabareiBaTh ¥ BHEAPATh ILIAHBI
obecrieyeHyss HEMPEPLIBHOCTH PabOThl ¢ LENbI0 BOCCTAHOBJIIEHUS PabouYMX MPOLECCOB B
Te4YeHne TpeOyeMOoro BpeMeHH TIpH MX HapyleHuH. Takue IIaHbl CleayeT Mo IepKUBaTh
¥ TIpUMEHATh Ha TpakTuke. JlokHa ObiTh BBIpaboTaHa CTpaTerusi HENPEPHIBHOCTHU
paboyero mpomecca B COOTBETCTBHH C COIIACOBAHHBIMH LENSMH M IPHOPHTETAMH.
Heobxomumo  4ToOBI  IUIAHMPOBaHWE  HENPEPHLIBHOCTH  pabOTBl  HAYMHAIOCH C
MACHTU(UKAUAM COOBITUI, KOTOpble MOrYT OBITh MPUYMHON NpepbIBaHMS pPaGOTHI,
HalpuMmep OTKa3 00OpyNOBaHMs, HABOJHEHHE WM MOXap. [LIaHMpOBaHHE IOIDKHO
COTIPOBOKAATHCS OLIEHKOM PUCKOB C LIEJBIO ONpEe/esIeH s MTOCIEACTBUM ITUX TpephIBaHMA
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(KaK ¢ TOYKM 3peHHs MacuTaba NOBPEXKIEHHs, TaK U Nepuoja BoccTaHoBieHus). Ouenka
pUCKa [OJDKHA PACIpOCTPAHATHCS Ha Bce pabouyre MPOLECChl U He OrpaHMYMBATHCS
TOJBKO CpencTBaMU 00paboTkH MHpOpManuu. B 3aBHCHMOCTH OT pe3yJIbTaTOB ONEHKU
PUCKOB HEOOXOAMMO pa3paboTaTh CTpaTeruio Ul ONpeleNeHus ofuwero moaxona K
00€eCTIeUeHHIO HENPEPHIBHOCTH paboThl. PazpaboTaHHbIN MIaH NOJDKEH OBITh YTBEPXKIEH
pykoBoacTtBoM MunucrepctBa. Heobxommumo, uToOb! mian obecredenus HelpepeIBHOCTH
paboThl MpeayCMaTpUBall CIEAYIOIIUE MEPONIPUATHUS 110 0OecreYeH IO MH(OPMalMOHHOM
0e301macHOCTHU:

ompeieJieHHe M COTJIacOBaHUE BCeX 00S3aHHOCTEN JOJDKHOCTHBIX JIMI[ M IIPOLELYD
Ha CJly4ail upe3BbIYaliHbIX CUTYyAallUH;

BHEJPEHHE B Cly4dae Ype3BbIYalHBIX CHTyalMi Ipoueayp, oOecleYyrBaroImux
BO3MOXKHOCTh BOCCTaHOBJIEHHsI pabodero npoiecca B Te4eHHe TpeOyeMoro BpeMEHH;

ocoboe BIMSHHME CIIEAyeT YHAENATh OIEHKEe 3aBHCHMOCTH pPabOTBI OT BHEIIHHX
(GakTOpOB ¥ CYILIECTBYIOIUX KOHTPAKTOB;

JOKYMEHTHPOBAHUE COTJIACOBAHHBIX MPOLIEAYP M IPOIECCOB; COOTBETCTBYIOIIEE
oOydeHHEe COTPYAHUKOB JEHCTBHSAM IpU BO3HMKHOBEHHHM 4YpPE3BBIYANHBIX CHTYallHid,
BKJIIOYasi KPU3UCHOE YIIpaBJIeHHUE.

Heo0OxoauMo, 4TOOBI UIaH o0ecredeHus: HEMPepPbIBHOCTH PadOThl COOTBETCTBOBAI
TpeOyeMbIM 1esisiM paboThl.

14. OTBeTCTBEHHOCTH 32 HAPYLIeHHe MOJTHTHKH 0€30MacHOCTH

Bce coTpyaHWKH MMHUCTEPCTBA HECYT OTBETCTBEHHOCTh 3a HapylIeHHE
TpeGoBanuii Hacrosimied [loMUTUKM coriacHO MAEHCTBYIOIEMY 3aKOHOAATENBCTBY B
00J1acTH 3alIUTHl HHPOPMAIUH.

15. ConpoBoskaeHue MpaBu.I

Bce 6e3 uckiroueHHs MOJ0XKEHHUS JTaHHOTO JI0KYMEHTa MMEIOT OJIMHAKOBO PaBHYIO
CUJIY ¥ IOJDKHBI HEYKOCHUTEIBHO COOJII0IaThCS.

[Tonutuka nomkHa B 00sA3aTebHOM TNOPSAAKE MEPUOMUYECKH IE€PEYUTHIBATHCH U
nepecMaTpuBaThCs (HE peke YeM OJIUH pa3 B roj).

ExxeMecs4yHO MOJDKHA MPOBOJMTHCS OLIEHKA TEKYIIEro COCTOSIHHS MMEIOLIMXCS Y
COTPYIHMKOB HMH(OPMAIMOHHBIX pecypcoB. B  pesynbrare 5TOi  OLEHKH B
COOTBETCTBYIOLIME JOKYMEHTHI IO Oe30MacHOCTH IOJDKHBI BHOCHUTBLCS HEOOXOIUMBIE
U3MEHEHUs (eCITM OHU €CTh).

IIpu npoBeneHny Kakux-IMOO M3MEHEHUH B JAHHBIX MPABHIIAX, COOTBETCTBYIOIIME

U3MEHEHHUs, NPU HEOOXOAMMOCTH, JOJDKHBI MTPOM3BOIUTLCS M B ApPYrux IOOKyMeHTax,
Kacarlumxcs ooecrieyeHus 0e30MacHOCTH.
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Ecid  BO3HUKIM HENPEABHIEHHBIE OOCTOSATENBCTBA, TPeOYIOIIME CPOYHOro
nepecMoTpa ITonuTrKH, TO TaKOW IEPECMOTP MOXKET ObITh OCYIIECTBIIEH 10 IIaHOBOTO
nepecMoTpa.

[Ipy BO3HMKHOBEHHH CEPBE3HBIX MPOOIEM ¢ 0€30MacHOCTBIO CHCTEMBI (HAapUMeED,
TIPH YCIIELIHOM B3JIOME CHCTeMbl 6€30I1aCHOCTH ) BO3HMKILAS IpodJIeMa J0KHA  ObITh
HEMEAJIEHHO poaHaIu3upPOBAHA, a OpraHM3alMOHHO-PACIIOPSIUTEIbHbIE
JOKYMEHTBI 10 WH(OPMAlMOHHON 0e30macHOCTH — MEPECMOTPEHbI B COOTBETCTBHH C
NpPOBEIEHHBIM aHaaM30M. [Ipu 3TOM HyXXHO paccMmarpuBaTh NpoOIeMy B LEJIOM H
U3JTUIIHE He (JOKYyCUpPOBATh BHUMaHKHE Ha OTAC/IbHBIX JAeTallsX.

Konus nHacrosmeil [TonuTHKH AOIKHA HAXOAUTHCS B JOCTYIIHOM JJIsl COTPYAHUKOB
MunucrepcTBa MecTe.



